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To:

Operations Committee

From:

Coordinating Center

Date:

June 18, 2001

Re:

Operations Memo #3: Manual of Operations (MOP) updates as of June 18, 2001

The following is a list of MESA protocol issues and resolutions that have arisen since the last update memo. They are organized by exam procedure in order of appearance in the MOP. The most recent changes made in the MOP are yellow-highlighted on-screen and will be gray-highlighted when printed. Each change is also noted and dated in the margin. Replacement pages included with this memo are 1, 34, 39–42, 45–46, 51–53, 87, 123, 225–227, 316–320, and 328.

Please note that this memo differs from the one included in the June 2001 MESA Steering Committee Report. Please disregard that memo and use this as a guide to the most current MOP changes and additions.

Section 2.1.1.2, “Household Enumeration”
1. An additional definition

· Added to section III,  “Definitions,” on page 39:

Sampling Frame Source is the source of the datasets that each Field Center acquires for the purpose of recruitment (e.g., community-based lists such as voter registration or census tract data, random digit dialing phone number lists, HCFA data, local union members, etc.).

2. Additional instructions

· Added to section 2, “Specific Instructions,” on page 40:

For Sampling Frame Source  indicate the correct source by marking the appropriate bubble. This information will be printed on the Contact Logs produced by the Sample database. It is a required field.

Section 2.1.1.3, “Non-Participant/Ineligible”
3. The Non-Participant/Ineligible Form will no longer be used.

· References to the form have been deleted from the Table of Contents (page 1) and pages 34, 41, 42, 45, and 328. 

Section 3.2, “Examination Guidelines”

4. An additional instruction pertaining to participant fasting

· Added to point 2 on page 51:
(If participant is not fasting, record date and time he/she last ate or drank.)

Section 3.4.4, “Medical History”

5. Clarification of age at last menstrual period

· Added to question 17d on page 87:

Provide age of participant at the time of her last menstrual period.

Section 3.4.9, “Diet Assessment”

6. Clarification of language requirements for Diet Assessment Form

· Added to section 3.2 on page 123:

Both food frequency and nutritional supplements sections must be from the same version of the Diet Assessment Form—i.e., both section must be in the same language.

Section 3.8, “Ultrasound”

7. Instructions for expedited ultrasound review

· Added on page 225:

Reporting Findings of Concern

If an ultrasound technician notes something of concern during the exam, the field center should notify Dr. Daniel O’Leary (617-636-8050 or Daniel.oleary@es.nemc.org) at the Ultrasound Reading Center to request an expedited review of the ultrasound. Technicians should not request an “in-house” reading, as this is a breech of the MESA protocol.

Section 3.10, “CT/EBCT”

8. Additional field on the CT Completion Form

· Added to point 1 on page 307:

Note: A “clinic weight” field has been added to the CT Completion Form. Record current clinic weight—not self-reported weight—in this field and enter clinic weight into the CT machine prior to performing the scan.

Section 6.2, “General Instructions for Completing Paper Forms That Will Be Scanned

9. Additional information regarding forms completion

· Added to paragraph 3 on page 316:

If a question with bubble options is completed when it should have been left blank, the reviewer should mark through multiple bubbles for that question. This will cause the question to come up for verification and allow the correction to be made. If the reviewer just crosses out the incorrectly marked bubble, the verifier will still interpret that bubble as the correct response.

· Added to the end of paragraph 4 on page 316:

See Appendix I, “Handwriting Examples for Teleform,” for examples of specific handwriting problems and how they were interpreted by Teleform.  Also included are examples of good handwriting of numbers and letters.







